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Patriot Enterprises Annual Training Guidance

We are excited to roll out the Patriot Enterprises Training Portal via iSolved University! Please follow the guidance below to
complete the company mandated annual training. Annual training will be assigned to you on or around your anniversary hire date
and must be completed in order to maintain compliance with various Federal, State, and contractual regulations.

When completing the company annual training, please allocate your time using the Training charge code on your time sheet.
You have been allocated up to 2 hours to complete these training assignments. The time charge code will be a drop-down menu in
your Unanet time sheet. You can record your time in increments of .25 hours.

Note: You should record the time for training on the dates you complete the training. If you are unable to complete
the training in a single session, then you should record your time for the training you completed the courses on that
date and then record the time you completed the rest of the training on the other date.

Example: You completed the Ethics and Code of Conduct for a total of 1 hour on 10/1. You would record the 1 hour
on your timesheet on 10/1. Then you complete the remaining training (Sexual Harassment) on 10/14. You would
record the remaining .5 hours on 10/14. However, we request that you complete all the training at the same time.
NOTE: Your training is not considered “complete” until all 5 courses have been completed.

When completing your Unanet time sheet for the training, from the Project dropdown select Patriot G&A, and from the Task
dropdown, select Company Mandated Training from the Task dropdown list. You will see a total allocation of 2 hours for the 5
training courses. You can record your time in increments of .25 hours not to exceed 2 hours of training. Note: Overtime is
not approved for the completion of this training. It must be done during your normal work schedule.
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The four (4) required training courses that will be assigned to you are:
e  Ethics Hotline — 15 minutes
. Recognize and Respond to Sexual Harassment — 15 minutes
e Annual Code of Conduct, Business Ethics, and Security Refresher — 30 Minutes
e  Code of Conduct and Business Ethics Acknowledgement — 1 minute

1.  You will receive an email from “isolved People Heroes University noreply@mg.learning.myisolved.com titled “Assignment
Assigned”. This will be sent to you each year on or around your anniversary date with Patriot.

2. Click on “View Dashboard” to access the system.

learning.myisolved.com

isolved University VIEWING AS CLIENT USER =
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isolved University Assignment

View Dashboard >

You've been given an assignment in isolved University. View the details of
the assignment below or visit your dashboard using the button below.

MyCourses ) ( MyOnsteRegistrations | My Favornes )

Assignable Path: Patriot Enterprises New Hire Training

User .
‘} My Assignments
Due Date  January 3rd, 2024 ere find all assignments that have been assigned to you. This st in a 5. 8 Course paths that your BMploYer 18qures you

View Dashboard
Patriot Enterprises New Hire Traljng

Thanks, Type: Pat

isolved University
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3. Your landing page is your Dashboard as shown above. Click on the box under “My Assignments” to begin.

4. This will take you to the screen below. The 4 annual training courses are shown here. Click on “Start Course” to being any

of the courses.

MY CLASSROOM CLASSROOM LBRARY OUICK HELP VIDEOS
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Patriot Enterprises New Hire Training

New Hire trainings that require completion within the first 30 days of

CONTACT

77 SAVETO FAVORITES

Courses
5 i
Patridt Enterprises - Employee Handbook and Code of Conduct and Business Ethics
e— This mandaory Lraining wil require compietior + the Patriot Enterprises Har thecompany's Code of Conduct and
E s Polie g
Patriot Enterprises - Ethics Hotline
This mandatory training will requir Dletion v 3 with Pairiot Enterprises and annually after thal. This course will cover the Patriot Enterprises Ethics Hotline Policy. This course
will take approximately 15 minutes to com +the training

Note: If you receive the following screen, you will need to disable pop-up blockers in order to proceed.

1solved WERLD

MY CLASEROOM CLASSROOM v LIBRARY ~ QUICKHELPVIDEOS ~ CONTACT v
Patriot Enterprises - Employee Handbook and Code gf Conduct and e
BUSIneSS EthICS (£ Edit Course {7 Add to favorites
Course Description ~
This mandatory trai equire completion within 3 days of your employment with Patriot Enterprises. This course will cfver the Patriot Enterprises Handbook and the company's Code of Conduct and Business Ethics

Policy. This course will take

proxim: minutes to complete and will require passing the tes!

training.

v

Popup Blocked
We attempted to launch your course in & new window, but a popup blocker is preventing it from opening. Please disable popup blockers for this site.
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5. Once this is done, you will see a screen pop-up with the training video. Click on Play to continue.

scorm leaming.myisolved.com,

Employee Handbook and Code of Conduct and Business Ethics

>

6. Follow the course directions which may vary by course.

7. Once you have finished the training, click on “Complete Course”. This completes this course, and no further action is
required. A record of your course completion will be mainta}é\ed in your personnel file.

LESSON COMPLETE! " = PATRIOT

This concludes the Patriot Enterprises Employge Handbook and Code of Conduct
and Business Ethics Training. Thank you for taking the time to complete it!

Supervisors are responsible for ensuring policies are administered consistently
and fairly

If you have questions or concerns:
- Talk to your Patriot Enterprises supgrvisor, or
- HR at hr@patriotenterprisesllic.com or 804-215-2485

Click the button below to exit the course and mark it as completed.

Complete Course

This may take up to a minute to process.

8. Click on “View Dashboard” to re\tum\to your course listings to complete additional training.

— E———————

MYCLASSROOM v CLASSROOM~  LIBRARYv  QUICKHELPVIDEOS ~ CONTAGT v

View Dashboard >

~

Patriot Enterprises - Employee Handbook and Code of Conduct and
Business Ethics

(£ EditCourse {7 Add to Tavorites

Your results have been recorded

You have passed this course and may now continue your education by visiting another course or course path

9. Repeat the above process to complete the 4 courses.
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10. Once you have completed all four (4) training courses you have completed the required annual training for Patriot.
However, you may have additional training requirements that are specific to the program you are supporting. Your
supervisor will advise you of any additional program specific training that may be required of you.

11. If you would like to retain a copy of the certificates for your completed training you can get a copy by going to your
Dashboard, the clicking on “My Classroom” = “Certificates”.

VIEWING AS CLIENT USER © Q seancH / Classroom Admin  Library Admin My Account

Povered By 480IVeA ersiy

a
\’i—' PATRIOT MYCLASSROOM }  CLASSROOM~  USRARY~  OUKHELPVIDEOS  CONTAGT v

CERTIFICATES

LEADERBOARD

Recommended Courses

Recommended Courses

Here you wil find courses that your employer recommends.

Norecommended courses

L
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12. On the screen which follows, you can click on the course title to open a Certificate of Completion.

S oy ssolved University
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My Classroom Certificates
Certificates Earned

Certificates to Earn

Patriot Employee Travel Training

Reconize and Respond to Sexual Harrassment

PatrotsEthics Hotline Training

s Cod of Concuct, Business Ethics. and Security Refresher

Patriots Code of Conduct and Business Ethics Acknowledgement

| Expioe tiare Content |

13. Once opened you can print and / or save this for your personal records.

1solved university

Certificale of Achievement

Your Name
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For any questions or issues, please reach out to the Patriot HR Team hr@patriotenterpriseslic.com or 804-215-2485.
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